
 

30 DAY NOTICE TO VACATE 
 

 
Date of Notice:          
 
Landlord Name:            
  
Landlord Address:          
 
City, State & Zip:          
 
 
I,       , hereby give notice that I will be vacating the unit located at 
   (Tenant Name) 
 
                
(Property Address)        (City, State & Zip Code) 

 
effective  / / .       
     (Vacate Date) 
 

* * * IMPORTANT NOTICE TO PARTICIPANT * * * 
 

In the event you are unable to secure housing to vacate the unit by the above date, it is YOUR RESPONSIBILITY 
to notify the Springfield Housing Authority PRIOR to the 25th of the month.   If you fail to notify SHA by the 25th 
of the month, you will be RESPONSIBLE for ANY and ALL rental payments incurred after the date listed above 
until you actually vacate the unit.  SHA will NOT make any Housing Assistance Payment (HAP) if you fail to give 
notice by the 25th of the month of you intend to vacate your unit.  
 
In the event the landlord has rented the unit to another tenant, the Section 8 Participant MUST vacate the 
premises by the date listed above. 
 
I have read and understand the above statement on  / / .  
                     (today’s date)   

 
 
 
          ( )    
Section 8 Participant Signature      Phone Number 
 
 
               
SHA Representative Signature          
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Updated October 2018 cc-g 

 
SECTION 8/HOUSING CHOICE VOUCHER NOTICE TO VACATE REMINDERS 

 
1. A Pre-move-out inspection will be conducted prior to moving out of your current unit. You CANNOT move out 

the day of the pre-move-out inspection.  
 

2. The Pre-move-out inspection MUST pass before we can begin payments to a new landlord or housing authority.  
 

3. If the move-out inspection fails, one of the following must be completed: 

• ALL damages must be corrected 

• If damages are not corrected, the cost of the repairs must be paid in FULL 

• If you cannot pay for the repairs in full, you may enter into a repayment agreement for the cost of damages 
ONLY if the landlord agrees to do so 

• SHA MUST receive documentation of which option is selected 
 

4. Remember to: 

• Clean your unit 

• Remove ALL personal items from the unit 

• Utilities should remain on until the last day of month 

• You should remain in the unit until the last day of the month 

• Return your keys  
o SHA CANNOT start payment to your new landlord until you have relinquished possession of the unit  

 
5. Your voucher will be issued for sixty (60) days. If you have not found a new unit within sixty (60) days, you MUST 

request an extension for an additional sixty (60) days. With an extension, you will have a grand total of 120 days 
to find a unit. SHA will NOT be able to extend your voucher beyond a total of 120 days.  

 
Voucher Issue Date:      /     /       Initial Expiration Date:      /     /      
 
 
Extension Granted:  Yes   No  Final Expiration Date:      /     /      

 

I understand the above policies regarding SHA’s rules governing vacating your unit.   
 
 
 
                /     /      
Head of Household Signature        Date  
 
 
 
 
                /     /      
SHA Staff Representative        Date  
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